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CONTRACTOR

Membership Application Form

PLEASE COMPLETE IN BLOCK CAPITALS. (This form is available by email on request)

Please start filling out your application from here:



Date of application
​​​​​​​​​​​​​​​​​​​​​_________________________

Please Indicate approximately what percentage of your contracts in the 12 months prior to application were: 

Commercial (includes new build houses)                 %      

 Domestic (residential end user)                 %  

Section A - Company Details (*Denotes details published on CFA website and in handbook unless otherwise instructed) 

*Company name 

_________________________________________________________________________________________

*Contact Name

_________________________________________________________________________________________
*Address


_________________________________________________________________________________________


 

_________________________________________________________________________________________




_________________________________________________________________________________________

*Post Code

_________________________________________________________________________________________

* Telephone Number
____________________________________
*Fax Number
_________________________________
* Mobile Tel Number
_________________________________________________________________________________________

*Email


_________________________________________________________________________________________

*Website


_________________________________________________________________________________________

Registered Office 

_________________________________________________________________________________________

(if different from above)




_________________________________________________________________________________________

VAT Registration Number
_____________________________________ 
Annual Turnover 1
_________________________________

Names of all Directors / Partners/ Proprietors (please delete as appropriate):

_________________________________________________________________________________________________________________

Names of subsidiary or associated companies  ___________________________________________________________________________
1 This information is solely for CFA’s statistical needs and is neither a membership criteria nor shared in identifiable form with any other party

EMPLOYEES & TRAINING1
Is the company registered with CITB?             YES / NO (delete as appropriate)

Please indicate average numbers in each category during the last 12 months and how many hold CSCS cards (e.g. 10 / 3 cards)
Administration & Sales 
_________________________  
 Employed Site Operatives 

_________________________

Site Supervision 

_________________________  
Sub-contract Site Operatives 

_________________________
Brief description of your company 
_____________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________
Section B – Plc / Limited Company / LLP 
Company Registration No   _____________________________        Date Established/No of years of trading    ___________________________________
Section C – Partnership / Sole Trader

Date Established / No of years trading            ______________​​​​​​​​​​​_______________________             

 I have enclosed 3 years accounts   ( 

Section D – Please give details of four recent contracts

Name/Site address




      Area in sq metres          Type of material used      Labour only yes/no

1
........................................................................................................................................................................................................

........................................................................................................................................................................................................ 
.......................................................................................................................................................................................................
2
........................................................................................................................................................................................................

........................................................................................................................................................................................................
........................................................................................................................................................................................................
3
........................................................................................................................................................................................................

........................................................................................................................................................................................................
........................................................................................................................................................................................................
4
 ........................................................................................................................................................................................................

........................................................................................................................................................................................................
........................................................................................................................................................................................................ 
Section E – References 

Please ask your referees first and provide contact name, full address (including postcode) and telephone number. We will mention that you have applied to join the CFA and ask about your trading record with each company or client:


  












  For office use only













   Replies Received

1 Client
..............................................................................................................................................................................


..............................................................................................................................................................................



..............................................................................................................................................................................
2 Client
..............................................................................................................................................................................


..............................................................................................................................................................................



..............................................................................................................................................................................
3 Flooring trade        ...................................................................................................................................................................


          .....................................................................................................................................................................



          .....................................................................................................................................................................
4 Flooring trade      ....................................................................................................................................................................


          .....................................................................................................................................................................



          .....................................................................................................................................................................

1 This information is solely for CFA’s statistical needs and is neither a membership criteria nor shared in identifiable form with any other party

Section F – Supporting Documents
Supporting Documents that MUST accompany this application:
· Current health and safety policy statement

· Environmental statement

· Current public liability insurance certificate, which should evidence a minimum of £5,000,000 worth of coverage

· Copy of a recent method statement

· Copy of a recent risk assessment

· Copy of a recent COSHH assessment 

· Completed CFA activities form

· 3 years of trading accounts if applicable 

Section G – Declaration

The company (as per section A) falls within the applicable CFA membership criteria (available upon request) and agrees to be bound by the Association’s Code of Conduct and Memorandum and Articles of Association, and to submit to a membership audit periodically.  The company accepts that annual membership renewal is automatic, unless three months notice of termination has been given by it, and that membership is not transferable. Should the company not be accepted for membership, there is a right to appeal as set out in the membership criteria.  Any application is accepted from a company on the basis that the decision of the CFA is final. Reapplications are permitted.
The Association may send you information electronically from time to time, including notices of meetings.  You agree that the sending of 
e-mails to the address provided on this form will constitute good notice in connection with any matter relating to the Association.  
I, the undersigned, confirm I have read and understood the above, have provided accurate information throughout this form and am authorised to apply for CFA membership on behalf of the company.
Signature of Applicant 
____________________________________________       Date
____________________________________________

Print Name
___________________________________________ 
          Position Held
____________________________________________

Please state why you would like to join the CFA 
________________________________________________________________________________
_____________________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________
Please let us know where you heard about the CFA:  

 Internet 
            CFJ
              Recommendation
     Other (please state)           ________________________________________________________ 

Please indicate any other trade associations or membership bodies to whom you are affiliated:
 (e.g.CHAS)_____________________________________________________________________________________________________________________
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Contractor Membership Application – Notes
Before applying for membership please note:
1. 
The company generally must have been trading for a minimum of three years;
2. 
The company generally must have three years trading accounts (for Plc/Ltd/LLP filed with Companies House); 
3. 
The company must not, in the reasonable view of CFA, be or likely to become financially insolvent (CFA credit checks all applicants)
4. 
CFA must be able to obtain positive trade references 
5. 
The majority of work must be within the contract flooring market
6. 

The CFA charges an application fee of £150 plus VAT, which is non refundable;
7. 

Companies applying for membership must be operating from suitable business premises.  This should include a 
permanent administration office and suitable warehouse / storage facility;
8. 

Your application will go before the CFA Council for approval against the membership criteria which forms part of this application form and is available on request.
The CFA reserves the right to ask questions of the applicant's referees and to take into account any information regarding the applicant from any source when considering an application. Any information taken into account will, prior to a conclusion being reached by the CFA, be put to the applicant for comment. The CFA shall then consider the information and any comment the applicant has made to decide whether the applicant's conduct or trading methods are, or have been, such as to make it desirable that they do not become members.

Any applicant who is refused membership on the above basis is entitled to appeal the CFA's decision, using the procedure set out in the CFA's Complaints and Appeal Procedure. 
SECTION A – Company Details

SECTION B AND C – Proof of financial solvency and probity

· CFA credit checks all companies applying for membership.

· For Plc/Ltd/LLP – The company must have three years trading accounts filed with Companies House.

• 
For Partnerships and Sole Traders – You must submit a copy of your last three sets of year end accounts within seven days, failure to do so may lead to a delay in processing your application.
SECTION D – Details of four recent contracts
SECTION E – References

• 
Trade references are required from TWO OF YOUR MAIN SUPPLIERS and TWO RECENT CLIENTS. We recommend you check with your referees beforehand, as some companies refuse to give trade references.
 SECTION F – Supporting Documents
List of Supporting Documents that MUST accompany the application

SECTION G – Declaration

• 
By submitting an application for membership, you confirm that you have read and understood the 
declaration as outlined on the application form on behalf of the company and that you are authorised to apply 
for CFA membership on its behalf.

Note: Please include application fee in full. Applications cannot be processed without payment
Issue - 010411
